THE 13th ANNUAL RUMMAGE SALE
Calling all TPHS Foundation Booster Group Liaisons
From:
TPHS Foundation
Phone (858) 793-3551      Fax (858) 793-3405
It's that time again:
13th Annual Rummage Sale
Saturday, April 29, 2006 ~ 7:00 am to 11:00 am
Set up ~ Friday, April 28, 2006 ~ 4:00 pm to 9:00 pm
Clean out those closets, drawers, attics and garages!
And start getting ready for the 13th annual TPHS Foundation Rummage Sale!
Last year, hardworking volunteer parents and students raised close to $35,000 for academic and athletic activities.
What an easy way for your group to raise funds. The sky's the limit!
Spread the word to your group, neighbors, families and friends. Ask them to save slightly used treasures and be sure
 to invite them to come and pick up some great deals on everything from computers to clothing, furniture to

sport equipment, household items to works of art!

Donuts, coffee, and water will be sold.
Here are some suggestions and some very important information to help make your group's participation a huge success. Please read carefully.
§ Complete the attached reservation form and FAX to Foundation office to reserve your space. Requests

will be filled on a first-come first-serve basis so don't wait!
§ Organize your own liaison and committee for the sale. An adult must be present at each booth during the sale.

§ Solicit help from students as well as parents. Delegate such things as collecting items, pricing, set-up,

sales and clean up.
§ No items may be dropped off at the parking lot prior to 4:00pm on Friday.
§ Be on site Saturday morning, no later than 6:00 am. Customers come early and will be allowed to enter the area promptly at 7:00 am. You will need to supply for your group the following:
1.   $50 float in small bills and change

2.   Cash box

3.   Calculator

4.   Cashier's table & Chairs (card table and chair work well)

5.   Tables for sales

6.   Clean-up bags

7.   Tarps to cover items Friday night and to set up any items not on a table

8.   Large signage identifying your group

9    Decorations or balloons to make your area festive and inviting

§ Select one visible place for the cash box and the cashier—adult supervision recommended for the collection of money.

§ Foundation representatives will make periodic stops at your cashier's table to collect your money for deposit to the foundation safe. You will receive a receipt for each collection—it is important to keep the receipt for your records.
§ At the end of the sale, count your money and take to the Foundation table in the center of the sale area. If you have enough coins for one roll, please roll in advance if possible. Coin rollers may be picked up at the Foundation table. Don't forget to take out your $50 float money.
§ Your group will be credited for all proceeds less 10% of the proceeds up to a maximum of $150 which helps to pay for all costs associated with the Rummage Sale: security, trash pick up, custodians, port-a-potties, advertising, flyers.
§ Checks may be accepted with proper identification. Please verify current address/phone number. Compare check with driver's license. Checks are made payable to TPHS Foundation/memo your group. If requested, all persons donating items for sale may receive a TPHS Foundation in-kind donor form for their personal income tax purposes. These will be supplied to each group. (The Foundation does not send acknowledgement letters for these donations.)
§ All unsold items must be bagged or boxed by 11:30am on Saturday. Goodwill will be on site to pick up any unsold items except items over six (6) feet, in disrepair, or not working. Your group is responsible for removing any item Goodwill refuses.
§ Your group must clean up all spaces by 12 noon. Dumpsters will be available for trash only. In addition to the 10% fee, a $50 fine will be assessed if a group's space is not properly cleared and cleaned. Security will be hired to protect the area on Friday night starting at 9:00pm.
§ Groups who do not participate in the Rummage Sale are not eligible to apply to the Foundation for the Spring Grant Application process. See attached Rummage Sale Policies. Third party vendors may not be invited to participate in the Rummage Sale. (Example: a jewelry company that would designate 10% of their sales to the group. This only makes money for the company, not the group.)
§ Groups may not sell any food or baked items at their booths unless specific permissions has been granted.
 ***Remember…Do not sell any items prior to 7:00 am, the start time of the sale. ***
Please have all volunteers in your group read these instructions over carefully.
Thank you! Have fun! Wear Torrey Pines colors! A smile and enthusiasm goes a long way to making this an enjoyable and profitable event!

Questions?
Call Bobbi or Sue @ (858)793-3551
Reservation Form/Space Confirmation
Name of Group _________________________________________________
Rummage Sale Liaison _______________________________ Phone ____________________
On-site Liaison ____________________________________ Phone ____________________

(Must be on site to help coordinate group set-up & clean-up)
**Additional Spaces Requested:   __________
**   Note:  Every attempt will be made to assigned spaces based on the layout from last year.  If you did not use all of your spaces last year your allocation may be reduced.  Spaces are ≈ 9’ wide. If you need additional spaces, you may be relocated.  
FAX Reservation Form/Space Confirmation to Fax the TPHS Foundation office @ 858-793-3405
